25X1 


Approved For Release 2002/10/22 : CIA-FiDP80B01676R0005000600| ^iftcutive Eegistiy 

LLIGENCE BQAB^ 
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I - ES/USIB 
1 - EXECUTIVE SECRETARY 

^ 26 J*mi&ry 1965 


MEMORANDUM FORs 


^ ..-.d li:' 


25X1 


Cbi«I of lita£r« Dmi*m$9 Agmmcj 


SUBJECT 


Riq^oeemcat for Di^ty ExecttUvo Socrotary* 

USIB 


1. FttrstMKOt to oar recast phono coav«r»«tiaa, I am attaehiag 
h«r«to job daaorii^ioa teformn^oci for ^ pealt^ of Dofoty Eaeacal^a 
Secratary* Halted Stotee l^^Ul^ace Board (USIB). I hope that this 
ialomuirtioa will be helpful In fading a weU qualDled eoeceaM»r for 

I I udiea he retires. 

2. I hare dlridcHi the attached Itaiiag lalo the followii^ two 
categories: 

a. Basic Reqairemeats which X believe a eaadidata for 
that poeitioa ehottld have if he is to perform tihe broad, 
e x a cti n g and important datiee required to serve HSIB ellec* 
lively. 


b. DesiraMe FeMhiree which, wMIe not eeseatial* would 
prove very helf:^ to the iacumbeea and this office. 


These specfilcatleiis are bated upon the M$h level staff sopipert tmeded 
for idte work of the IXSIB, the primary area# fid resjj^asIMtities aseigaed 
to my Beiaity ia view of his military background* and the «nperimu:e and 
knowledge which hae been gsdaed during laeumbeacy. 


i, I a^reclate your givii^ me aa opportunity t» provide this 
haformation aidt 1 will be ernst ha^y to diacuse It wi^ you and aaswer 
any questions yuu may have. 

4. I shall also look forward to coasidbritig imy candMates 
which you and General Carroll wish to aom:^ate for this position. 


25X1 


Attaefameid 


Executive Secretary 
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JOB E/i.feC»iPXIUN 

FOH 

ly&PUTY iiXfiCUTlVi. »i;C&JeTARY 
UNITEi> J>TATSS INTFi-L-KiSiNCF BOARD 


Sa»jg 

U Uvol of i»toUig«ac« ejQ»«ri*»ce ia Waolkiagtoa 

aB»igBmaat»i pa«f«xabiy mt lutoUlgoac# earoor officoT. 

2. CloataMo for COMINT aart ReatricOid Data. 

i. Ability to aa^roaa biiaaall claaily aad irilmply ia writiogJ will 
need to record accorately diecueeion# or ndnotea of meetiage. 

4. Experleitee ©» fo®^ laaowlodie ta «»« COMOB. aad Sl<ai4T 
collection field*. 

5 . Ability to ctwadact ^^TaoaaWy ai»4 effectively Mgb-l«v#i liaiaoa 
fuactlooe with other de^rti^onte aiid ageaciee. 


Deeirable F'eataree 


1. 


2 . 


3. 


**■* 


Dx|>*rieace ia or knowledge ot ti*« UMB etractare. 

g^perleace la eeearity matttere •- COMINT or eqaaXly eea^tlve 
eyetem — aae operated a eegment of a eyeieca — or cleared 
people ior a eyeteirx. 

Daperleace with a jolat activity or •ervlce)i prj^erably 

related to the latelllgeace Gominuaity or high-level sla0 coneamera 

of intelligeace. 

Ha« had a mlseile famlllariaats^ cooree reeeatly. 
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